OFFICIAL FUNCTION CONTRACT _______



REQUEST FOR OFFICIAL FUNCTION (O&M) FUNDS FOR HAP ARNOLD CLUB ROOM USAGE


SECTION 1.  (Completed by REQUESTOR) OBTAIN UNIT GPC POC APPROVAL BEFORE COMPLETING THIS FORM.

To 452 AMW/FM:  REQUEST AUTHORIZATION TO USE O&M FUNDS (GPC)


NAME OF FUNCTION: _________________________		   DATE: ______________	
					

PROJECT OFFICER AND EXTENSION: _________________________   __________



UNIT COMMANDER SIGNATURE: _______________________________

						

SECTION 2. REQUESTED ROOM FEES: (check all required)


__ BALLROOM (ENTIRE SPACE) - $600.00

__ BALLROOM (SECTIONS A-D)   - $100.00 PER ROOM

__ ATRIUM ROOM - $500.00

__ FORUM ROOM - $175.00

__ DAEDALIAN - $150.00

__ ACES BAR -$150.00

__ SALLY’S BAR- $150.00

__FORUM - $150.00

__USE OF AUDIO-VISUAL EQUIPMENT: $125.00 (INCLUDES PROJECTOR, TV SCREENS, PODIUMS AND MICROPHONES.



TOTAL COSTS     $_____________________



SECTION 3. OFFICIAL FUNCTION AUTHORIZATION 

IS THIS AN APPROVED OFFICIAL FUNCTION?   	Yes _______       No _______			


GUEST(S) OF HONOR:  _________________________________________					

PROTOCOL NOTIFICATION REQUIRED?     Yes _____      No ______


NOTE: O&M FUNDS ARE NOT AUTHORIZED TO PURCHASE FOOD.  REQUEST SM&W OR USE PERSONAL FUNDS.

REMARKS:   I certify that this request represents the minimum amount required to achieve the desired outcome. I understand that I cannot obligate the Air Force for any costs exceeding the amount approved. Requests MUST be approved in advance before booking the event or obligating appropriated funds. Any unauthorized charges that do not meet the Official Function definition will be paid with alternative funds, i.e. SM&W or personal funds.


SIGNATURE OF REQUESTOR:  ______________________________________________



SECTION 4. (To be completed by FM)

Expenditure is authorized APF (O&M) support IAW AFI 65-106.



NAME OF REVIEWER: ________________________            SIGNATURE: _____________________



SECTION 5. (To be completed by CLUB MANAGER or DESIGNEE)


 NOTE: Complete if the Requestor has O&M or GPC card approval.


Caterease contract completed for $_______________ (attach contract and payment receipt)


SIGNATURE: ______________________________

Official Function—An official function is any ceremony or event where senior members are operating in an official capacity with members under their command or as a host to outside members. This includes, but is not limited to, official meetings and conferences, promotions, reenlistment and retirement ceremonies, changes of command and reorganization events, and AFI65-106 15 JANUARY 2019 71 funerals. These funds are not unit funds but are O&M funds specifically allocated annually by FM for the 452nd authorization and use.
 

